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VIDEO COLLABORATION CHECKLIST 

The CADARN project is an online portal that showcases the foundations built by the 
existing e-learning teams within their network. Potential students locate learning 
material through the website based upon their location, available transport, language 
and learning requirements. They will be presented with examples of the best of current 
technology enhanced learning from our network. Relevant, contemporary, local and 
global news and views will be collated and presented in blog format.  

Glyndwr University are producing a series of short videos to showcase our facilities, 
courses, staff and students and making these clips available online to attract 
prospective students. That’s where you come in! 

Your Name:

Your Email: 

Your Phone Number:

Project Title:

Content Describe the video you want to make

What will the title of your 
video be?

What are some of the key 
points that you’ll cover?

•

•

•

•

•

In addition to spoken 
word, are there any 
addition elements that 
you’d like to include? 
(e.g. props, equipment) 

Length of video? 3-4 Minutes ☐              4-5 Minutes ☐              5-6 Minutes ☐
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Script / Story Guidance  

Remember that there will be a wide audience for the video that you produce, including people 
familiar with the subject matter and also some less so.  

Think about making it accessible - How would your talk sound to a lay person? 

How will you structure your video? What are your key points and what is your beginning middle 
and end? 

Ready for your close-up? 

First of all, don’t panic! This isn’t live and we’ll work with you at your pace on the day. You’ll be 
able to use slides, cue cards or a short script to help you get through it and we’ll be kind when 
we edit!  

Costume and Make-Up 

You should avoid wearing white, stripes or checked patterns on the day of filming and you don’t 
need to wear too much foundation or eye shadow, Gents! 

Educational Goals Describe how you intend to use your video in your 
teaching.

Is this currently 
delivered as part of 
a programme of 
study?

Yes ☐ No ☐

What do you want 
the students to 
learn?

How will the 
resource be 
embedded into the 
structure of the 
course?
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